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XRF Field Measurement Registry 

Personnel Change
Form 2 – Management Summary

	
	Submission Date

	General Information
	

	Organization Name
	Organization ID                

	
	

	Contact Name
	Contact’s E-Mail Address

	
	

	Contact’s Telephone Number
	Contact’s Fax Number

	
	

	

	INSTRUCTIONS:

Prior to completing this form refer to FRM Policy Article II, Section 2.6 and Section 2.25 to review the education, training, licensure and experience requirements for each FMR position.

In the spaces provided below, indicate the name, internal title, internal function, and the FMR personnel title as defined in the FMR Policy document.  If the same individual performs more than one of the indicated functions, list the individual’s name as often as necessary.  Indicate changes in personnel from your last application with an asterisk (*).

Required Positions: Technical Manager, Quality Manager and Radiation Safety Officer 

Optional Positions: Technical Manager Deputy and Quality Manager Deputy

For each individual listed, a completed Form 3 – Management Documentation of Qualifications and the attachments on Form 11 are also required.

	Name
	Internal Title
	FMR Position Title

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Make additional copies of this form, as needed.
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	Form 3 – Management Documentation of Qualifications

	INSTRUCTIONS:

Complete this form for each individual (not position) listed on Form 2 – Management Summary.  Resumes will not be accepted in lieu of this form.  All organizations must conform with the Technical Manager, Quality Manager and Radiation Safety Officer requirements in FRM Policy Article II, Section 2.6 and Section 2.25.

	Management Personnel Information

	

	Name
	FMR Position Title(s)

	
	

	E-Mail Address
	Telephone Number
	Fax Number

	
	
	

	Education

	Add lines as needed. Enter High School or GED in Degree and leave Major blank for High School Graduate or equivalent.

	Degree 
	Major
	Institution
	Year Earned

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Licensure

	Add lines as needed.   Include all licenses and certificates relevant to this application.  

Enter the State, District, Territory, Tribe or Protectorate for which the license or certificate is valid in the Jurisdiction column.

	Discipline/Title
	Issuer
	Jurisdiction
	Expiration Date 

	
	
	
	

	
	
	
	

	
	
	
	

	Training

	Add lines as needed. Include all training courses relevant to this application, including the manufacturer’s training for the XRF(s) to be used to conduct measurements for Technical Managers.

	Course Name
	Training Provider
	Date Issued 
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	Form 11 – Operator Addition / Personnel Change Attachments 

	Submit the indicated attachments for each operator to be added to a Registered Organization or for changes to key personnel: Technical Manager, Quality Manager or Radiation Safety Officer.  

Label submissions with the appropriate Attachment Number.  Refer to the FMR Policy document for the specific elements needed to meet the requirements. 

	Policy Topic
	Quality System Example Requirements

	
	Sub-Topic
	Attachment

Number
	Submission Examples Required
	Policy No.
	Operator Add
	Personnel Change

	Personnel Training
Qualifications and Licensure
	Licenses and Certificates
	11.A
	Lead-based Paint Inspector and/or Risk Assessor licenses and certificates for each operator to be enrolled.
	2.6.5

2.6.6

2.6.7
	(
	(

	
	Job Descriptions
	11.B
	Job description for all personnel involved in conduct, review and reporting of measurements.
	2.6.2

2.6.3
	
	(

	
	XRF Manufacture’s Training
	11.C
	Certificate(s) of training by the XRF instrument manufacturer for each operator.  Must include the certificate of training for each type of XRF instrument to be used by the operator.
	2.6.5

2.6.6

2.6.7
	(
	(

	Operator 
Training
	Quality System Training
	11.D
	Documentation of training in the organization’s quality system for each operator being enrolled including the training elements, duration of training and the date of completion.
	2.8
	(
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